	operation restoration
Restore home…restore lives…restore hope





	to:
	
	from (your name):

	Short Sale / Liquidation
	
	

	Lender/servicer:
	
	date:

	
	
	

	fax number of lender/servicer:
	
	total no. of pages including cover:

	
	
	

	Phone number of lender/servicer:
	
	sender’s contact number #1:

	
	
	

	Re:
	
	sender’s contact number #2:

	Request for Short Sale – Contract & hardship documents attached
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notes/Comments:

Enclosed you will find the following documentation IN THE FOLLOWING ORDER:

1. Hardship letter, signed and currently dated.

2. Borrower Financial Worksheet, signed and currently dated  (if required; see requirements on website)                                                  
3. Income Verification:  Paystubs (most recent – 1 month period) or alternative income verification (see notes on website)
4. Most recent 2 months of all bank statements, all accounts, all pages (if required; see requirements on website)
5. Most recent year tax return, all schedules (some servicers require 2 years, see website).

6. Signed Purchase and Sale Agreement

7. Buyer’s prequalification

8. HUD 1

9. Seller Listing Agreement 

10.  3rd Party Letter of Authorization 
                                  ***** Use One Fax Cover Per Loan******


Loan Number: _______________		           1st Mortgage Company: ____________________��Loan Number: _______________	   		2nd Mortgage Company: ___________________��Borrower Name:  ________________________    Co-Borrower Name: _________________________  ��Primary Contact Name:  ________________  Phone: (H) _______________ (C) _______________                                                         





Property Address:   ____________________               How long have you owned? _________��                                   ____________________








Place Loan Number on all pages of all documents before sending anything to your Mortgage Servicer.













































































